[image: image1.jpg]



SUBDIVISION / RESUBDIVISION

SUBDIVISION/RESUBDIVISION:___________________________________________________________________________________________________________________________________________________________________________________________________________

The following items shall be submitted to the Planning Department on or before the cut-off date.  If these items are not submitted on time, your case will not be placed on the agenda and will be held over until the next month.

THE FOLLOWING ITEMS SHALL BE SUBMITTED IN THE ORDER LISTED:

_____1)
RESUBDIVISION CHECKLIST COMPLETED BY A CERTIFIED LAND SURVEYOR.

_____2)
TRUE COPY OF TITLE OR DEED OF PROPERTY.

_____3)
AFFIDAVIT FROM OWNER GIVING PERMISSION FOR YOU TO REPRESENT THEM AT THE PLANNING COMMISSION HEARING.  (THIS IS REQUIRED IF THE OWNER OF THE PROPERTY IS UNABLE TO ATTEND THE MEETING).

_____4)
TWO COPIES OF THE PROPOSED RESUBDIVISION/SUBDIVISION PLAT.  WHEN REVIEWED BY THE PLANNING DEPARTMENT AND EVERYTHING IS FOUND TO BE IN ORDER, WE WILL CALL THE SURVEYOR AND REQUEST TEN COPIES, STATING THE CHANGES, IF ANY, TO BE MADE.

_____5)
ALL SUBDIVISIONS MUST HAVE ADDRESSES ATTACHED TO EACH LOT.  CONTACT PLANNING DEPARTMENT FOR VERIFICATION.

_____6)
TWO (2) CHECKS - ONE CHECK MADE PAYABLE TO THE CITY OF SLIDELL FOR $35.00 (FILING FEE) AND ANOTHER MADE PAYABLE TO THE ST. TAMMANY PARISH CLERK OF COURT.  THE AMOUNT OF THE SECOND CHECK WILL BE DETERMINED BY THE SIZE OF THE ORIGINAL MYLAR($35.00 for 18”X24”/$45.00 for 24”X36”).  THESE CHECKS WILL BE HELD BY THE PLANNING DEPARTMENT UNTIL YOUR SUBDIVISION/RESUBDIVISION IS APPROVED.  WHEN APPROVED AND FILED WITH THE CLERK OF COURT, RECEIPTS WILL BE SENT TO YOU ALONG WITH COPIES OF YOUR FILED PLAT. 

_____7)
SUBMITTAL OF THE SUBDIVISION/RESUBDIVISION TO THE PLANNING DEPARTMENT ON A CD IN AN AUTO CAD OR ARC GIS FORMAT.

_____8)
SUBMITTAL OF THE SUBDIVISION (NOT RESUBDIVISION) IN A REDUCED 81/2 X 14 LEGIBLE FORMAT TO BE SUBMITTED TO CITY COUNCIL FOR FINAL ACCEPTANCE.

THE ABOVE ITEMS CHECKED HAVE BEEN APPROVED BY THE PLANNING DEPARTMENT.  IF ANY ITEM IS NOT CHECKED, PLEASE PROVIDE THE DEPARTMENT WITH THE NECESSARY INFORMATION AND RESUBMIT YOUR SUBDIVISION OR RESUBDIVISION TO THE PLANNING DEPARTMENT SO IT CAN BE PLACED ON THE AGENDA.



            Date Received:_________________

CITY OF SLIDELL


PLANNING DEPARTMENT’S REVIEW


RESUBDIVISION CHECKLIST

PROPERTY OWNER INFORMATION:

Name of Property Owner(s) and Mailing Address(es) and Phone Number(s):

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SUBMITTAL CHECKLIST, SIGNED AND DATED BY SURVEYOR:

_____
True Copy of title or deed.

_____
Copies of any easements, covenants, or dedications not included on the plat.

TWO COPIES OF PROPOSED RESUBDIVISION PLAT.  THE PROPOSED PLAT MUST INCLUDE THE FOLLOWING INFORMATION:

_____
All streets, alleys, or easements which are contiguous to or included in the proposed resubdivision.

_____
The configuration of the lots as they were previously resubdivided.

_____
Sufficient data (tied to a section corner or street corner) to determine and readily reproduce on the ground location, being, and length of every street line, lot line, boundary line, block line, and building setback line whether curved or straight. 

_____
The location of all buildings on the lots to be resubdivided.

_____
All dimensions to the nearest one-hundredth of a foot and all angles (bearings) to the nearest second.

_____
The names and location of adjoining subdivisions and streets.

_____
The location and ownership of adjoining unsubdivided property including owners and addresses.

_____
Date, title, name, and location (town and parish) of the proposed resubdivision.  The location should include the Section, Township, Range, City, Parish, and State.

_____
A graphic scale (these plats shall be drawn to scale of 1"= 100 or larger on mylar or film positive sheets either with twenty-four (24) x thirty six (36) inches or eighteen (18) x twenty four (24) inches in size).

_____
A true north point which points to the top of the plat.

_____
A vicinity map showing the site in relation to the surrounding area.

_____
The flood zone in which the site is located and the elevation of each lot at mean sea level.

_____
The zoning district in which the site is located and any setbacks which are required in the district.

_____
Written metes and bounds description of the property to be resubdivided.

_____
A certified land surveyor’s seal must be stamped CLEARLY on the plat which is submitted upon approval.
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_____
Any variance, including the date the variance was issued, should be included on the plat.

_____
Two places for the signatures of married owners (each spouse is required to sign the plat unless proof of single ownership is provided).  More places may be required for additional property owners.

_____
A place designated for each of the following, both signatures and dates:

1.
Planning Commission Chairman

2.
Mayor

3
President of City Council

4.
Clerk of Court

5.
Map File Number

6.
Date Filed for Record

******************************************************************************

Engineering Firm
-
Please fill out the following information for the Planning Department’s Use:

Name of Land Surveyor (please print):_______________________________________________

Name of Firm or Business:________________________________________________________

Business Address:_______________________________________________________________

Mailing Address if different from Business Address:___________________________________

______________________________________________________________________________

Phone Number:______________________________

Date Submitted to Planning Department for review:____________________________________

Fees: (Two checks)
1)   Payable to City of Slidell for $35.00

2) Payable to St. Tammany Parish Clerk of Court (amount to be determined by size of original mylar). $35.00 for  18”X24”

       $45.00 for 24”X36”

Note:
Plats may be sent by mail to the following address:


City of Slidell


Planning Department


P.O. Box 828


Slidell, Louisiana 70459


or hand delivered to the following address:


1330 Bayou Lane


Trailer # 107


Slidell, LA 70460


Phone Number: (985) 646-4320

Revised 7/20/10
The City of Slidell


P. O. Box 828 ( Slidell, LA  70459


Phone (985) 646-4320 ( Fax (985) 646-4356( www.slidell.la.us





FREDDY DRENNAN


Mayor
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